
Sign In/ Sign Out Procedure -  Children should be brought to their classroom each day by a
parent. There will be a sign in/out sheet for you to fill out. Filling out this sheet is essential for us
to keep track of who is present that day and to make sure that you only pay for the time your
child receives care. Families will be charged for care based on what time is written in the binder.

Food - Morning snack (9:30 am) and Lunch (11:45 am) should be brought from home. PM
Snack (2:30 pm) will be provided by SCA unless otherwise instructed by family. Water will be
served with both snacks and lunch.

Sunscreen - All kids need to have sunscreen that stays at school in their cubby. Please write
their names on the bottle. Families are welcome to send one bottle per family.

Water Bottle - Every child must have a water bottle with them every day of SCA. They will have
access to water bottle filling stations to fill their bottles throughout the day.

Medication Administration Consent Form - This form must be filled out for any medication
that you would like staff to give you child. The medication must be in its original box, labeled
with the child's name. If it is a prescription medication the child's doctor's signature is also
needed.

Rest Time - Rest time occurs every day between 1 - 2 pm for all 3K & 4K students. Please send
a snuggie and/or blanket in a bag for rest time. This bag can be kept in your child’s cubby
throughout the week and taken home to be washed on the weekend.

Swimsuits & Towels - All children should have a swimsuit and towel with them when they
come to SCA. We will set up the sprinkler, slip and slide, and water tables frequently!

Clothes - Summer is a time for fun, not fancy! Please dress your kids in clothes that can get wet
and a little dirty. Children aged 3K - K should bring an extra set of clothes.

Shoes - Whenever we go to the park, good walking shoes are essential! I recommend that
kids wear socks and tennis shoes every day (or pack them) as the new rubber chips on the
playground get stuck in sandals and are warm to the touch.

Bug Spray - You are welcome, but not required, to send bug spray with your child. Label it with
your child’s name and give it to their teacher. Providing bug spray is encouraged on days when
we go to the park (Malone, Frame, Fox River, Kayla’s). Bug spray will not be shared.

Cell phones - Cell phones and other electronic devices are not to be used by children while in
summer care. If a child brings one, it will be kept in their unlocked cubby and not taken out
throughout the day. Any communications to parents will happen via a staff member.

Schedule Changes - Parents can continue to modify their child’s schedule using the “edit my
response” link in the Google Forms confirmation letter up until the first of each month.



Once we enter the month in question, please email Teresa Metzger to request changes.
Families may request additional days of care up to one week in advance. Cancelations must be
made with at least 24 hours notice or you may be subject to a $25 cancelation fee.

Illness - If your child is displaying signs of illness please keep them home. There will not be a
cancelation fee for illness. Please email Teresa Metzger to notify her of your child’s absence due
to illness.

Monthly Schedule Submission - Families that have not yet submitted their full summer
schedules have until June 1 to submit the month of July and July 1 to submit the month of
August.


